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	Personal Information

	Name/Surname:
	

	Address (street, building, Floor, city, country):
	

	Date of birth/age:
	

	Nationality:
	

	Phone (mobile number):
	+961 

	Email contact:
	

	Contact in case of emergency from abroad: (name, relationship and phone number) if applicable
	Mrs./Mr.: 

Relationship:

+961  

	Contact in case of emergency in Lebanon: (name, relationship and phone)
	Mrs./Mr.: 

Relationship:

+961  

	

	Background Information

	Hobbies and interests:
	

	Are you acquainted with the actual Lebanese political and security situation?
	

	Do you have any problem in going to certain regions in Lebanon?
	

	Are you aware that the internship/volunteering request is unpaid?
	

	Do you have any physical limitations or are you under any course of treatment that might limit your ability to perform certain types of work?
	

	Have you ever been convicted of a criminal offense?
	

	Do you have a valid driving License?
	

	Comment:
	


	Internship/Volunteering Information

	What is your motivation to do an internship/to volunteer within himaya?
	

	How would you describe yourself?
	

	For how long would you like to volunteer/Intern?
	

	Is there a particular time frame during which you would like to volunteer/Intern?
	

	In what field would you like to Volunteer/Intern? (Please check all that apply)
	No preference
	
	Legal department
	
	Project Management
	
	Accounting
	

	
	Capacity building
	
	Research and development
	
	HR
	
	Monitoring and evaluation
	

	
	Resilience program
	
	Prevention program
	
	Communications department
	
	Fundraising department
	


	Work Experience

	
	Name of institution
	Title
	Location
	Start date
	End date

	Current occupation

(if not studies, or additional to studies):
	
	
	
	
	

	Previous work experience (only if relevant):
	
	
	
	
	

	Previous volunteering/ internship experience
	
	
	
	
	

	Comment:
	
	
	
	
	


	Education – Competencies - Skills

	Is the internship/volunteering request a compulsory part of your studies?
	Yes
No

	What languages do you speak?

Please specify the level of proficiency by: Fair, Good or Very good)
	Language
	Speaking
	Writing
	Reading
	Listening

	
	Arabic
	
	
	
	

	
	English
	
	
	
	

	
	French
	
	
	
	

	Educational background

 What is your highest degree?
	MA – Major: 
	BA – Major:

	If you are currently enrolled at a university, please specify your studies.
	Name of the University:
	

	
	Faculty, Branch:
	

	
	Major/Field:
	

	
	# of Semesters achieved:
	

	
	Topics, subjects:
	

	
	
	
	
	

	Soft skills (please highlight 5 skills/abilities that apply to you the most)

	Attention to detail
	Adaptability
	Accuracy
	Active listening
	Leading others

	Realistic expectations
	Ability to initiate actions
	Following directions
	Reliability
	Stress management

	Project and goal orientation
	Networking skills
	Proactive thinking
	Presentation skills
	Making decisions

	Problem-solving ability
	Creativity
	Team work
	other, please state here:

	

	Hard skills (please highlight all which apply and specify your proficiency, certificates, form of experience) 

	Google Statistics
	Word processors
	Statistics
	Bookkeeping
	Accounting

	Awareness of law in specific areas (e.g., human rights, investment)
	Proofreading/
editing
	Programming
	Website developing
	Graphic design (e.g., Photoshop)

	Research (e.g., Maxqda; qualitative, quantitative)
	Project management, Event management
	Social media (e.g., FB, Twitter, google+, LinkedIn)
	Newsletter’s compilation (e.g., MailChimp)
	Database software (e.g., Access)

	Presentation software (e.g., PowerPoint, Prezi
	) Public relations (e.g., writing press releases)
	Project developing
	
	


	How did you hear about us?
	Website
	Facebook
	Organization

	
	Friends/family
	Another volunteer
	Event (please state):

	
	Contact with staff
	Other (please state):


Thank you
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